
Roseville Grants Advisory Commission
Application Workshop
January 14, 2025



Provide Overview of Funding

Eligibility 

Timeline, Grant Funding Priorities & Community Need Areas 

Online Submittal Process

Required Documents & Budget

Application Scoring Questions & Scoring Methodology

Primary Application Thresholds & Helpful Hints

Purpose of Workshop



Total Funds Available $284,710 

“Improve the quality of life for the citizens 
of the City of Roseville

History of Citizens’ Benefit Fund

Funds Available



Eligibility
 Grants are available to 501(c)3, 501(c)4, and 

private school organizations.
 A private school is any school not under the 

exclusive control of the officers of the public 
schools; public charter schools are generally not 
private schools.

 Non-Profits must have a current business 
license in the City of Roseville.

 Private schools and school-based non-profit 
parent-teacher clubs, booster clubs and non-
profit school-based programs are eligible but 
are limited to one application per individual site.

 The Citizens’ Benefit Fund (CBF) grant goals are 
to assist in improving the quality of life for the 
citizens of Roseville.



December 
2, 2024

• Grant application opened 
• Link on website to ZoomGrants

February 
3, 2025

• Grant applications must be submitted ONLINE in 
ZoomGrants by 5:00pm

April 8, 
2025

• Grant Advisory Commission meeting – funding workshop & 
recommendations 

August 12, 
2025

• 25/26 Funding Cycle Check Presentation

Timeline



Funding 
Priorities

Strategic

Operational/
Mission 
Support

Small 
Requests

(Up to $10,000)

Select ONE area of funding



Community Need Areas (Select One)

Food – Increased access to healthier food options for lower income communities 

Health & Wellness – Improved physical, mental & behavioral health and wellness

Community & Social Context – Improved access to arts & cultural resources 
for all and a kinder more inclusive and connected community

Education – More vocational training & educational opportunities for all ages

Neighborhood & Physical Environment – Improved access to safe & 
affordable housing for all



City of Roseville Website:
Roseville.ca.us/grants

ZoomGrants Website:
Zoomgrants.com

Helpline:
866-323-5404

questions@zoomgrants.com

Staff Liaison:
Tobi Thomas

tthomas@roseville.ca.us



Required Documents
 If document is required and does not apply to your organization, you 

MUST provide and explanation of why it is not applicable. 

 Use provided forms

 Must be wet signatures, DocuSign or Adobe Sign are the only 
accepted signatures - can not be typed in

 Bids are required for all applications requesting capital 
expenditures.

 Must provide copy of current California certification of all those 
providing counseling services. 



 Board Authorization, Assurances and Certifications & Levine 
Act Forms all provided in ZoomGrants

Required Documents Examples



Registration/Renewal 
Fee Report (RRF-1)

To check the status of your annual 
registration renewal report (Form RRF-1) 
filing and overall status using the registry 
search tool: rct.doj.ca.gov

You can also visit oag.ca.gov/charities 
for information from the State of California 
Department of Justice

 

Evidence 
form was 

filed



Copy of Organization’s Active Secretary of State Registration



List of the rest of the required documents

 Copy of Current 501c3 or 501c4

 List of Board Members 

 Agency’s Current Fiscal Year Budget – detailed

 City of Roseville Business License

 List of Key Personnel for the Program/Project Seeking Funds 



 Proof of Ownership/Copy of Lease – If Requesting Funds for 
Property Improvements 

 3 Written Estimates from Vendor – If Requesting Funds for Capital 
Expenditures or Property Improvements over $500 - $3,999 
(Documentation can be telephone, online or written cost estimates)

 3 Written Bids are Required if Requesting Capital Expenditures 
over $4000 (telephone & online cost estimates not acceptable) 

 Copy of Current California Counseling Certifications 
 Must provide a copy of certification for each person providing 

counseling services

Required Documents (if applicable)



Application Scoring Questions



Primary Application Thresholds

• All required documents must be turned 
in with the application

• Current Business License with the City

• Submitted required annual report for 
the 23/24 CBF/REACH/ARPA Grant



Use an email that multiple people in organization 
have access to

Grant application automatically saves; will timeout 
if being inactive

Plain text is the only thing that can copy/paste

If you feel the system is glitchy, clear cache or 
browser; refresh the page as it could be holding 
past versions

Changes can be made by applicant up until 
application is submitted

Helpful Hints



City of Roseville 
Grant Webpage

Tonight’s meeting 
on YouTube

Staff Liaison
Tobi Thomas

• Roseville.ca.us/grants

• Roseville.ca.us          
search agendas & minutes

• tthomas@roseville.ca.us
• (916) 746-1368

Questions



Thank You


